
SHETLAND ISLANDS COUNCIL 
APPLICATION FOR TEMPORARY/HOLIDAY EMPLOYMENT

Personal Details

Title Full Name Home Telephone Number

Email Address

Address

Type of Work
Administrative/Clerical

Manual

Technical

Any Other type of work area you 
would like to work in 

Experience
Do you have any experience in your choosen area/type of work? 

If yes, please detail length of experience: 
(2 periods of 3 months summer work should count as 6 months not 2 years)

Yes No

Years Months

Skills

Audio Typing

Filing

Keyboard Skills

Mail Room Duties

Office Equipment

Reception

Telephone/switchboard

Accounting/Financial Systems

CHRIS (computerised HR/Payroll system)

Databases

Desktop Publishing

Internet/Email

Spreadsheets

Word Processing

Administration Skills Computer Skills

Current Driving Licence held

Work Availability 
Available From 

 
Available To        

if no date, 1/1/2050 

Mobile Telephone Number

WorkTelephone Number

Other skills

Basic IT Skills

Current HGV Licence held

Joinery Skills

Engineering Skills

Education

School Qualifications Date Received Subject



Employment/Work Experience History (most recent first)

Dates of Employment Employer and Address Job Title Brief Summary of Duties

Please give details of any other Skills or Professional Memberships held and/or relevant Training Courses attended

College/University Qualifications Date Received Subject

School Qualifications Date Received Subject



Shetland Islands Council is registered under the Data Protection Act 1998. The information provided on this form will be placed on a database 
for publication on the Council's Intranet and used solely for the purposes of recruitment selectionand monitoring within the Council.  

Please note that your name and address details will not be made available on this database.   

Shetland Islands Council aims to ensure that all job applications are given equal consideration irrespective of age, disability, gender 
reassignment, pregnancy and maternity, race, religion or belief, gender or sexual orientation.

To the best of my knowledge the information given on this form is correct. I understand that cavassing or giving false information 
will disqualify my application. Please tick if this is correct before submitting

Declaration

Referee 1 
Email address

Referee 1 
Name and 
Address

Referee 2 
Email address

Referee 2 
Name and 
Address

Your referees will be contacted only if you are successful in being shortlisted for interview 
 If you do not wish your referees to be contacted prior to interview please tick here

Referees

If you experience any issues with the submit button, please email this form as an attachment to humanresources@shetland.gov.uk 
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